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Author’s Final Checklist  
The purpose of this checklist is to help authors of conditionally accepted manuscripts assemble and 
format the files that the AJAE will submit to the publisher, so their accepted article and supporting 
material can be processed quickly and accurately. Please carefully review and checkoff each of the 
following items before uploading the final submission. Once completed, this form should be initialed at 
the bottom by the corresponding author and uploaded with the final submission. 
 
General 
❏ Original manuscript is double-spaced.  
❏ Manuscript conforms to the guidelines posted on the AJAE website in every detail                                 

(see academic.oup.com/ajae/pages/Author_Guidelines).  
❏ All tables and figures are supplied on separate pages at the back of the manuscript.  
❏ All pages are numbered.  
❏ Native file (e.g., MS word .doc file or Latex .tex and .bib files) and pdf copies of manuscript that 

include the title page should be uploaded to the AJAE using Editorial Express.  
❏ Each author has completed the AAEA approved disclosure form. These should be combined into a 

single file using Adobe Acrobat or equivalent 
       (see academic.oup.com/DocumentLibrary/ajae/AAEA%20Manuscript%20Disclosure%20Form.doc) 
 
Title Page  
❏ No acronyms or abbreviations are used in the article title. 
❏ A descriptive abstract, in non-technical language, of 250 words or less (no acronyms or 

abbreviations) is provided.  
❏ A list of up to ten key words that broadly cover the content of the paper is provided in alphabetical 

order.  
❏ A list of JEL codes appropriate to the content of the paper is provided. 
❏ A suggested running head of no more than 50 characters to appear as a single line at the top of 

published pages.  
❏ Author information and acknowledgements should appear at the bottom of the title page, in un-

indented, paragraph form, and should include:  
(a) Full name of each author  
(b) Title of each author  
(c) Organizational affiliation of each author  
(d) Acknowledgements and other relevant information  

❏ Acknowledgment of financial support of research is included (e.g., "The project was supported by 
the USDA Cooperative State Research, Education and Extension Service, Hatch grant number #...") or 
author has verified that none is appropriate.  
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Equations and Math Notation:  
❏ All display equations are numbered, in proper sequence, with numbering in parentheses on the left-

hand side.  
❏ Math notation follows AJAE style guidelines. 
❏ All vectors and matrices have been formatted in boldface or otherwise indicated clearly in the native 

file. 
❏ All variable names are italicized throughout the manuscript (equations, text, tables, figures, and 

footnotes).  
 
Footnotes  
❏ Footnotes are placed at the end of the manuscript in numerical sequence. Do not use your word 

processor’s controls to place footnotes at the bottom of the page on which they are cited.  
 
References and Citations 
(see academic.oup.com/DocumentLibrary/ajae/AJAE%20Citation%20Guide.pdf) 
When page numbering is not continuous throughout the volume of a serial publication (e.g., journals), 
issue numbers are always given along with page numbers. Otherwise, issue numbers may be included at 
the authors’ option, though they are preferred by the journal.  
❏ References give authors’ initials rather than full names.  
❏ All “in press” or “forthcoming” references have been updated. Authors are responsible for 

verification of all references. Citation to a working paper is acceptable only if it includes the 
information required to publically access it. 

❏ Inclusive page numbers for each reference have been given.  
❏ The reference list has been ordered alphabetically (not chronologically) by authors’ last names. 

Citations with identical authors are listed chronologically.  
❏ Citations in text use “et al.” only with four or more authors.  
❏ Citations in text give year of reference in all cases.  
 
Tables  
❏ Tables are each given on a separate page, at the end of the file, and each has a title.  
❏ Each table is referred to somewhere in the text.  
❏ Text references to tables are given in proper sequence.  
❏ All table columns have a heading. All headings are separated by a horizontal rule from tabular 

material, variable names are italicized. No vertical rules in tables.  
❏ Notes and footnotes to tables: use lower case English letters to attach footnotes to specific items 

within the table. Place the footnotes below the bottom line of the table in un-indented paragraph 
form. For general explanatory notes, use the heading “Note:” and continue on the same line with 
the first word of the note, in paragraph form. The note paragraph may define the use of asterisks 
(e.g. *, ** and *** for 10%, 5% and 1% significance levels, respectively). 
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Figures  
❏ High-quality images of all figures have been supplied and each figure has a title.  
❏ Each figure is referred to somewhere in the text. Text references to figures are given in proper 

sequence.  
❏ Unnecessary lines such as gridlines and boxes around the figure have been deleted.  
❏ Color figures can be readily interpreted when printed in black and white.  
 
Data (if applicable)  
❏ All data is expected to be provided to be published as material supplementary to the journal article 

unless an exemption to the data policy was requested on initial submission.  
❏ Data, code (or pseudo-code) and readme files have been prepared to be uploaded with the final 

submission in a format that is suitable to be shared for purposes of replication.  
❏ In addition to data and code, for experimental papers, please include the original instructions. For 

papers based on original surveys, the original surveys must be provided.  
 
Post Publication  
Once your article receives a DOI, please acknowledge that you will:  
❏ Update all posted working paper versions to include a reference to the AJAE article. 
❏ Inform AJAE editors of any awards your article may receive, particularly from non-AAEA sources. 
 
Supplementary Materials & Appendices 
The article should use and cite online supplementary material rather than simply tell readers that 
supplementary materials are available upon request.  
❏ Check here if this paper has supplementary material that will not be published in the journal article 

but to which readers may refer for additional details.  
 
If there is online supplementary material, use the following checklist:  
(see https://academic.oup.com/DocumentLibrary/ajae/supplementary_appendices.pdf) 
❏ Title page conforms to guidelines for online supplementary material, including the title “AJAE 

Appendix: ‘insert final title of article here’”.  
❏ The final version of manuscript removes statements such as “additional details available from the 

authors on request” and replaces these with statements and citations (preferably in endnotes) 
directing readers to the online supplementary material.  

❏ Style of online supplementary material follows the guidelines for articles.  
❏ Online supplementary material is uploaded as a .pdf file containing the title page, as 

“other/miscellaneous document,” at the same time as the final submission is uploaded.  Note that 
the publisher does not typeset online supplementary material, so what is contained in this pdf file is 
exactly what will appear online. 
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